
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and ristory, Records Manapment Division, 330 Capitol Avenue, Atlanta, Georgia, q0334, 
Attention: Scheduling Section. 
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1. Agency Address ECORDS MANAGEMENT _- USE I__ 
FOR AGENCY USE __-- 

ipplication Date Georaia pub Zic Service Comission Applkcation Number 

- 8q-024 Tran.&ortatwn Division/Safety Unit 
1007 Virginia Avenue, ~ ~ ~ ~ ' f ~  -I _ _ _  . -  -___ 9/13/88 

Glication Number Date Received Oate'Completed 

HAY Z 2 f989 SEP~'3C21B -~ I ___ 
Telephone Number 

HapeviZle, Georgia 30354 
~~ - ~ 

~ 

Working Title 
~. -. 

?. Person to Contact 
Transportation Specialist 559-6 61  1 

.~.__~___ _ _ . .  _- 
~ 

~ __ NeIda S. Chatnaan 
-~____=- . ~~ 

~ ~ ~- ~ 

3. Action Requested 
a. 
b. 

Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

- . C L  0 Amend App1icati.o.n No. - Checkone: 0 Change; 0 S9rcede; 0 Void 
t. Dates of Series -;;br Series Title lfollowed bv tirle used in office: if different) 
Earliest Latest bITWrcia1 Motor Carrier Safety Examination Reports 
1985 

5. Division and Office Function What i s  the function of the Division and the Office in which this record series i s  created? 
he Safety Unit of The Transportation Division/Safety Unit o f  the Georgia publzc Seruzce 
'omission is responsible for  enforcing the Federal H i g h a y  Adninistration policy on motor 
arrier safety 8 hazardous material reguktions for interstate and intrastate motor carriers 
nd drivers. The objective i s  t o  reduce the nwnber and severity o f  accidents and hazardous 
aterial  incidents involving comercia2 motor vehicles by su6stantially increasing the leuel 
nforcement act iv i ty  and the l i k h o d  thut dehicle safety defects, driver deficiences and 
nsafe carrier practices ljill be detected and corrected.Driver and vehicle emina t ions  are 
ompleted by enforcement off icers and the original copy o f  the exam is entered on computer 
y o f f ice  personnel and f i l ed  for ready reference on motor carriers safety profi les.  

'a. Code 46-7-26 

To Date (Driver-Vehicle Exminution Reports) 
_ _ ~  ___ __ - .- 

46- 7-68 
_ _ _ _  __---I_ 

____ __ -_ 
7. Record Series Description 

Documents relating to: 

This fi le contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Drizier and vehicle examinhtion reports cmpleted by enforcement off icers on 
d.carr er o f i c e  tehnals.Signed copy of the exam from 

Report No., Inspection date, state no.,. name and address of motor carrier, name O f  

he roadsides,Q.O.T. ljeigh st tionq he motor cawzer attestzng t % a T  t vzo atzons k %  m e  een corrected. 
Included are: 

hiper, shipping paper no,, driver m e ,  driver Zzcense no. 
'ate, origin and destination o f  shipment, comodity transported, vehicle identification, 
rioktion nwnber, description of violation, inspector m e  and code nwnber. 

and issuing State, driver bir th  

File is arranged: Monthly b i  inspector nwner?icaI code nwnber. _ _  
I. . . ~.i 

i . .  c .  
_ _ _  __ __ - - ~- . 

B. Monthly Reference Rate 
*One to six months old 

Hew often are records referred to which are: , 

. occasionally 

trans- tc--e Records Cent6 

; Seven to twelve months old oyaSZo*t&teen to twenty-four months old -. 
twen'ty-five months and older rarely 

8. Annual Rate of Accumulation of Records 
7 25 per month while in current files area. Seldom Once 

..- ~ ~ 

. -- ~ _ _ _ .  ~~ .~ ~ - ~ 



. .  .. .. - 

~. ~ 

a. I s  this the official copy of the series? 
If not-where is it?-^ 

. ~. _ _ ~  

L R o e s t h e  recnrd s eries-n a computer pcintout2p_ ~. - .- 

on Requirements The following requires the series to be kept: 

d. Audit period 
e. Administrative need 
f .  Federal retention instructions -~ -~ 

v- b. Statute of limitation 
c. Federal law 

' -then. 

- -_ qear(s); then 
, I  0 Transfer to local holding a k a ;  hold - ~ - -  .--yea&); then 

' 

-'8 Transfer to~State Recbrds Center; hold 3 1 / 2 - ~  -year($); then 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

graph 12 are approved. 
(if disapproved, attach letter 
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, 


